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HOJIOKEHHUE
00 yueOHOI YacTH
rocyAapcTBEHHOI'0 aBTOHOMHOI'0 NIPO¢eCCHOHAILHOT0 00Pa30BaTEILHOI0 yUPeKICHHs
«Hedrerazopassenounslii TexHukym» r. Openbypra

1 O6mue moJioxkeHUs

1.1 Hacrosmee mosnoxeHHe pa3paboTaHO B COOTBETCTBUM DeepanbHEIM 3aKOHOM
Poccuiickort @exmeparu or 29.12.12r. Ne273-®3 «O6 o6pazosanum B Poccmiickoit
Oepepanumy, npukazom MuHHCTEpCcTBa 00pa3oBaHus U Hayku Poccuiickoil Denepanuu ot
14 wmronst 2013r. Ned64 «O6 yrBepsxaenun Ilopsika ¥ OCyHIECTBIEHHS 00pa3oBaTEIBHOM
ACSATEIBHOCTH 110  00pa3oBaTelbHBIM IIPOTpamMMaM  CpPEJHEro  IpodecCHOHAILHOTO
obpasosanms», ycraBom [AIIOY «HI'PT» (manmee - Texuukym), QeaepaTbHBIMU
TOCYAapCTBEHHBIMA  0Opa3oBaTENIbHBIME  CTAaHIapPTAMH  CPEIHEr0 HPO(ECCHOHAIBHOTO
00pa30BaHUs 110 CIENUATBHOCTIM IIOATOTOBKH.

1.2 VYuebmas d9acTh SBIETCS  CIPYKTYPHBIM  IIOApasjeleHHeM TeXHHKyMa,
OCYILECTBIISIONIMAM IIJIAHUPOBAHKE, yIET U KOHTPOJIB 32 XOJI0M YU4eOHOr0 IpoIiecca.

1.3 VuebHyro w9acTh BO3IIABIACT 3aMECTHTENb JUPEKTOpa IO ydeOHOM paGore,
Ha3Ha49aeMbIi Ha JIOJDKHOCTh M OCBOOOXKaeMBIH ¢ He¢ IPHKa30oM aupekropa TexXHUKyM n3
quclia JIMIl, MMEIOIIUX BEBICIIEE IIPOPECCHOHATPHOE 00pa3oBaHUME I10 HAIPaBICHUIM
noaroroBku  "'ocynapcTBEHHOE W MyHUIUNAIbHOE ynpasieHme", "MeHemKMeHT',
"Yupasnenue mepcoHanoM" M cTax pabOTBl HA MEJArOTMYECKMX HIM PYKOBOMSIINX
JOJDKHOCTSIX HE MeEHee S5 JeT, MM BBICIIee IpodeccHOHANTbHOE O00pa3oBaHHE U
JOTIOHUTENBHOE  NpodeccHOoHaTbHOE 00pa3oBaHWE B OOJNACTH T'OCYJAPCTBEHHOTO U
MYHHUIIUIIATBHOTO  YIPABICHUSA, MEHEUKMEHTa M OKOHOMHKHM M CTaX paboThl Ha
IIEAArOTHYECKHUX HIIA PYKOBOSIINX JODKHOCTSIX HE MEHEE 5 JIeT.

2 CTpykTypa y4eOHOMH YacTH

2.1 OOmee pyKOBOACTBO JEATEIFHOCTBIO Y4eOHOW YacTH OCYIIECTBISET IUPEKTOP
Texnukyma, KOTOpBIM yTBEpXKHAeT JIOKAIBHBIE AaKThl yYeOHONW YacTH, MOAIMCHIBACT
IIPOU3BOJICTBECHHYIO (pabodylo) [OKYMEHTAIMIO, H3[1aeT IPUKashl M PaCHOPIKEHHUS,
o0si3aTeNbHBIE JUI HCIONHEHHS pabOTHHKAMH y4eOHOW YacTH, OCYIIECTBISET HHYIO
JEATENBHOCTD, CBA3AHHYIO ¢ pab0TOH yueOHOM JacTH.

2.2 Oynxuum, 0O0S3aHHOCTH, IpaBa 3aMECTUTENs JUpPEKTOpa 10 YP mpommcaHsl B
JOJDKHOCTHBIX MHCTPYKIIHSX.



3 Hesu u 3axaun yueOHOMH JacTH

3.1 OcHOBHOH Ienpl0 yueOHOUW dYacTd SBISETCS OpraHW3alus ydeOHOro Iporecca M
yIpaBJIEHHE MM Ha OYHOM M 3a09HOM OT/EJICHUSX B COOTBETCTBHH C (erepaTbHBIMU
TOCY/IapCTBEHHBIMH  O0pa30BaTENFHBIME  CTaHJApPTAMKU  CPEIHEr0  IIPodecCHOHaTbHOTO
oOpazoBaHuUs.

3.2 OcHOBHBIMHU 33/1a4yaMu yueOHOM yacT TexXHUKYMA SBIISIFOTCS:

3.2.1 miaHUpOBaHUME M OPraHW3alUsS TEOPCTUICCKOTO M MPAKTUYECKOTO OOYJYeHHS B
TeXHUKyMe B COOTBETCTBUM C KaJeHIApHBIM YICOHBIM IpaduKoM, YIeOHBIMM IUIAHAMH IIO
CHEIUAIBHOCTSIM/IIpodeccusIM W TIeJarormdeckodf  Harpyskofl — mperojaBareliei,
YTBEP)KAECHHBIMU IIPUKa3aMu JUpekTopa TeXHuKyMa Ha TeKyIIUi yaeOHBIH To/T;

3.2.2 co3naHue ycIOBUH IS COBEPIICHCTBOBAHMS COICPIKAHUS, (OPM, METOIOB O0yUECHHMS
B TexHuKyMe; ,

3.2.3 opraHu3aiys MOHUTOPHUHTa KadecTBa 00pa30BaTe/IbHOTO mporecca B TeXHUKYM.

4 OyHknuu yueoHoil 4acTu

4.1 Opranusanys 1 B3aUMOJCHCTBHE BceX moapasaencHnii TexHukyMa B paMKax y4eOHON
JeATeJIbHOCTH, 00€CIIeUNBalOIIee SITHCTBO M HEIPEPHIBHOCTD YIeOHOT0 IMpoIiecca.

4.2 Opraru3anuoHHOe obecredeHre U KOHTPOJTb YUeOHOTO mIpoIiecca:

4.2.1 cocraBiieHHE IPOEKTOB paboUMX YICOHBIX ILIAHOB, IPpaQUKOB yIeOHOT0 ImpoIecca;

4.2.2 cocTraBlleHHE pACIMCAHWN 3aHSATHHA, pACIUCAHUN ITPOMEXYTOUYHOM AaTTeCTallWH,
KOHCYJbTalui, TOCYHAapCTBEHHONM HTOTOBOM  arTeCTAalldd  BBITYCKHUKOB, rpad)uKOB
IIPOBEJICHUS IIPAKTHUK;

4.2.3 oCymIeCTBIEHHE TEKYIIET0 KOHTPOJS YCIIEBAEMOCTH, PE3YJILTATOB IPOMEKYTOUHON
aTTecTaluy 00yJaroIuXcsl ¥ UTOTOBOU aTTeCTAIIUH BBIIYCKHUKOB;

42.4 pacder o00BEMOB Yy4eOHBIX YacOB U IUIAHHPOBAHUE YYEOHOM HATrPy3KH
[IEarOTUYECKOT0 COCTABA;

4.2.5 MOHUTOPHHT, aHAJIU3 U YIET YIeOHOM paboTHI IIeJarorHuecKoro CocTana;

4.2.6 mpoBepKa U aHAJTU3 OTYECTOB O BBHIIOJHEHUH YICOHON HArpy3KU IIPEII01aBaTe MM,

4.2.7 yuactue B pa3pabOTKe HOPMATHBHBIX OPraHU3AIMOHHBIX JOKYMEHTOB (IOJIOKCHMUH,
UHCTPYKIUI) JUIS COBEPIICHCTBOBAHMUS 00pa30BaTeIHHOO MPOIIEcca;

4.2.8 ygactue B OpraHM3aIly U IPOBEJCHUH COBCINAHUM C IIEJAarorn4ecKuM COCTAaBOM U
y4€0HO-BCIIOMOIaTeNbHEIM ~[IEPCOHATOM II0 TEKYIIUM OpPraHM3allMOHHBIM  BOIPOCAM
y4eOHOTOo ImpoIiecca;

4.2.9 moAroTOBKA aKaJIEMIYECKUX CIIPABOK.

4.3 Meronudeckoe obOecriedenue yaeOHOro mporecca:

4.3.1 Vuactue B pa3paboTKe IUIAHOB IMOATOTOBKHM M H3JaHUS y4eOHO-METOIMUYECKHUX
MaTepHaIoB.

4.4 Opranusanus paboTHl 1 KOHTPOJIS IO JIETONPOU3BOJICTRY:

44.1 KouTpoms 3a  JBMKEHHWEM  KOHTHHTEHTa  CTYAEHTOB  (OTUHMCIICHHEM,
BOCCTaHOBJICHHEM, IIEPEBOIOM, IIPEIOCTABICHUEM aKaIEMIYECKAX OTIYCKOB ¥ T.]I.).

4.4.2 CocraBieHne 0TYETOB U JIOKYMEHTOB B COOTBETCTBUY C 3a/la4aMu yueOHOM JacTu.

4.4.3 KoHTpoib 3a BEIEHHEM CTYIEHYECKOH MOKYMEHTAIMd (JIMYHBIX €, 3a4ETHEBIX
KHIDKEK, CTYJIEHIECKUX OUIIETOB, SK3aMEHAIIMOHHBIX BEJIOMOCTEH U T.]I.).

4.4.4 Opranuzanus aTTecTallid CTYJICHTOB (IIEPEBEJACHHBIX Ha WHAWBUIAYAIbHBIA ILIAH
00y4eHHs], BOCCTaHOBJICHHBIX, 3aYMCICHHBIX U3 APYTHX 00Pa30BaTEIIbHBIX YUPEKICHHUI).

4.4.5 KoHTposb 3a XOJOM TOATOTOBKH BBEITYCKHBIX KBaJU(GHUKAIMOHHBIX PabOT M HX
IIpEIBAPUTENBHON 3aIUTHI CTYIEHTAMH BBITYCKHOTO Kypca.

4.4.6 CornmacoBanue coctaBa ['AK, moAroToBka MpOEKTOB IIPHKA30B O COCTaBe I3THX
KOMUCCHH.



S Ilpasa
5.1 IlpaBa coTpyaHuKOB yueGHOM yacTH 6a3UpyIOTCS Ha YCIOBHAX 3aKIFOYEHHOTO ¢ HIMIT
TPY/IOBOTO JIOroBopa, Ha TPyAOBOM 3aKOHOAaTensctBe Pd, Verase Texmuxyma, TlpaBmaax
BHYTPEHHETO paclops/IKa, OpraHM3alMOHHEIX H HOPMATHBHBIX AoKyMeHTax TexHukyma.

6 OTBercTBEHHOCTH

6.1 Cotpynuuky yue6HOM gacTu HECYT OTBETCTBEHHOCTD 34

6.1.]1 HeBBIIONHEHHME WIM HeTOCTATOYHO NPO(ECCHOHANLHOE HCIIONHEHHE CBOMX
byHKIMii;

6.1.2 xa4ecTBO Opranuzanuu 00y4eHHUS CTYICHTORB Texnukyma;

6.1.3 Hapymenus mpasm BHYTPCHHETO PACTIOPS/IKA, IIPABHII OXPAHBI TPYAA U TEXHHKH
Oe3omacHocTH, IIPOTHUBOIIOXKAPHOM Ge30macHOCTH;

6.1.4 coxpaHHOCTE W cocTOsHHME TEXHUYCCKUX CPENCTB U JOKYMEHTALMH IO CBOEMY
HallpaBICHUIO PabOTHL;

6.1.5 paspaGortky u BHEIIPCHNE MHCTPYKIUH U TOJI0KEHMI;

6.1.6 oTkIOHEeHHWe oOT TPEOOBaHWY HOPMATUBHBIX W TEXHHUECKHX JIOKyMEHTOB,
PCTTIAMCHTAPYIOIMUX TEXHOJIOTHIO 06y YeHH s, IIPOM3BOICTBEHHYIO JIEATENBHOCTD OT/IE/ICHHS,

6.1.7 mepenaugy HCCOOTBETCTBYIOIIMX PE3YIILTATOR OKA3AHMUSI YCIYT, HEIPOBEPEHHOH
MHQOPMAINY, HEMPABUIIBHO BHIIOIHEHHEIX W/HITH 0(hOPMITEHHBIX JIOKYMEHTOB;

6.1.8 HenpencTaBeRNe OTICTHRIX TAHHBIX B YCTaHOBJIEHHbIE IOKYMEHTAMHE CPOKH;

6.1.9 peanmmsanmio 06pazoBaTenbHBIX HPOTPaMM B COOTBETCTBHH C TOCYAApPCTBEHHBIMH
CTaHIapTaMH.

7 lokymMeHTO0000pOT yaebnoii yacTn

7.1 JlokyMeHTanus y4eGHOH wacTu paspabaTeIBaeTca 3aMecTHTEIeM JHAPEKTOpa 110
y4eOHoH pabote, yTBepxnaeTcs aupexkropom Texrukyma.

7.2 V4eOHble mmans u rpaduky ydeGHOro Imporecca 1o CIIENUATBHOCTAM/IPO(PECCHIM
COCTaBIIIOTCA B COOTBETCTBHH ¢ IlojiokeHHeM o HOPSITIKE PaspabOTKM ¥ YTBEPKICHHS
OIIOIL.

7.3 I'padux yueGHOrO mpomecca Ha 3a0YHOM OT/CICHHM HA TEKYIIMH  y4eGHBIA rox
COCTABIIACTCS ¥ JOBOJUTCS O CBEICHHS 3aBEIYFOIIAM 330 UHEM OTICTICHUEM.

7.4 VaebHast 9acTh paGoTaeT B COOTBETCTRIM ¢ ITaHaM¥ Y4eOHOM YacTy.

7.5 Pacmucanme y4eOHBIX 3aHSTHI COCTABJISIETC B COOTBETCTBHM ¢ [lojoykeH¥e o
PaCIMCAHNK YIEOHBIX 3aHATHN U KOHCYJILTAITHIA.

7.6 Paciucanue rocynapcTBeHHOM HTOrOBOK aTTECTallMH COCTABJISIETCA B COOTBETCTBUH C
Ilonoxenue o mpoBenenun TOCYNapCTBEHHOM MTOrOBOM aTTECTAI[MH II0 o0pa3oBarenbHBIM
TIporpamMMa CpeIHero mpoheccHoHaILHOT0 06pa3oBaHms

7.7 XKypuan zamen B pacliucanuy y4eOHBIX 3aHATHH 3amoIHSCeTCS B COOTBETCTBUH C
I[Tonoxenue o pactmcanum YYEOHBIX 3aHATHI U KOHCYJIbTAIIHIL.

7.8 XKypHans! yuéra Teopermueckoro O0yYEHHS BEJyTCS B COOTBETCTBHY C [Tonoxenue o
BCIICHUH Y4eOHBIX JKYPHAJIOB.

7.9 Benmomoctn yuéra memarormueckoi Harpysku ImpernofaBateiell 3amoiHsioTes
COTJIACHO JaHHBIX HArpy3Kod IIpeHojaBaTeleil wu3 XKYPHAJIOB y4€Ta TEOPETHYECKOr0 W
IIPaKTHYECKOro oOyueHus. B koHme kamoro MeCiAla IOANKMCHIBAIOTCS 3aMECTHTEIIEM
AUPEKTODA 110 y4eOHOH paboTe 1 xpaHsTes 1 roy.

7.10 T'onoBoit YYET YacoB, TaHHLIX HPEIOAABATEIIEM, 3AITOIHAIOTCS IPEHONABATENAMY 110
(axTy BeyTaum wacos YIeOHOH HAarpysku Kauplif CCMECTPp M CHAIOTCA 3aMECTHTENEM
AUPEKTOpA IO y4eOHOM paboTe, TOMIMCHIBACTCS 1 CHACTCS B OyXTaITEpHIO [T NabHEHIIEro
XpaHeHUs .

7.11 CBomuble BemoMocTH YCIEBACMOCTH 3aIOJHSIOTCS KIACCHBIME PYKOBOIHTE/SIMH
TIOCJIC OKOHYAHMS YYEOHOTO CEMECTpa M CHAIOTCS 3aMECTHTENIO JUPEKTOpa 10 y4eGHOM
paboTe, SK3aMeHAIMOHHbBIE BEIOMOCTH SallOJIHAIOTCS IPEIOaBATENIIMH, TPUHIMAOIUMY
9K3aMCH, B JICHb €TI0 CHIa4d, U CHAIOTCS B Yy4eOHYIO YacTh, BEJOMOCTH IIPOMEKYTOYHOM



arrecTanuy (3adersl, AUQQepeHIMPOBAHHbBIE 3a4eThl) 3aAIIONHAIOTCS IPENoJaBaTe/IeM Ha
HOCIIEHEM 3aHATHM 110 JUCHUINIMHE ¥ IEePeIaloTCs 3aMECTUTENIO TUPEKTopa 10 ydeOHOM
paboTe.

7.12 JInuHsle [ena CTYJACHTOB (GOPMHUPYIOTCS ceKpeTapeM ydeOHOoW dacTu. JInunele aena
COJIEPKaT JOKYMEHTHI:

7.12.1 3asiBieHUE O IPUEME,

7.12.2 arrecrar 06 OCHOBHOM OOIIEM WK O cpeiHeM (TTOJTHOM) 001ieM 00pa30oBaHuH,

7.12.3 dotorpadum,

7.12.4 xomnus macmopra,

7.12.5 BBIMMCKYU U3 MIPUKA30B O [IEPEBO/IE, 3aUUCICHUN,

7.12.6 B JIUYHBIX JellaX CTYJCHTOB-3a0YHHMKOB JIOIIOJHUTEIIBHO XPaHUTHhCS KOIHSA
TPYJAOBOM KHUXKKH,

7.12.7 cBUAETENBCTBA O PETUCTPANAU Opaka, 0 cMeHe (haMUIHH.

[Tocme okoHYaHWS TOJTHOTO Kypca oOydYeHUs CTYACHTaMH, JIMYHBIE Jella CIAlOTCI B

apXuB.

7.13 Kuurun yu€Ta BBIJAYM 3a4CTHBIX KHIHKEK M CTYJICHUECKUX OHIIETOB 3aIlOIHSAIOTCH
cekpeTapeéM y4eOHOM JacTH B IPOU3BOIBHON (hopMe, IPOIIUBAIOTCS, HyMEPYIOTC.

7.14 TloumeHHBIe KHUTH 0(QOPMIISIOTCS X BEAYTCS CEKpeTapeM yaeOHOH JacTH.

7.15 Kawura perucTpaliuyl BbIIAaHHBIX JTAIUIOMOB 3aITOJHSETCS CEKpeTapeM yd4eOHOH JacTH,
[IPOIINBAETCS, HyMEPYETCS.

7.16 AxageMudeckas CIipaBKa BBIIACTCS IO JINYHOMY 3asBICHHUIO CTY/ICHTA.

7.17 XypHajbl TEOPETHISCKOTO OOYYEHWs W3TOTABIMBAIOTCS B THIIOTPAQUU M HMEIOT
YCTaHOBIEHHYIO HopMYy.

7.18 XypHans!l A caMOCTOSITENBHBIX paO0T M3rOTaBIMBAIOTCA B TeXHUKYyME M UMEIOT
YCTaHOBIEHHYIO (hopMmy.
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